Assessment Chart
Project Competition


	
	Student A 
	Student B
	Student C
	Student D
	Student E
	Student F
	…

	Introduction

	Welcoming, introducing oneself
	
	
	
	
	
	
	

	Introducing the purpose of the presentation (opening statement)
	
	
	
	
	
	
	

	Presenting the structure of the presentation 
	
	
	
	
	
	
	

	Timing
	
	
	
	
	
	
	

	Explaining there will be a question/answer time at the end
	
	
	
	
	
	
	

	Starting the presentation
	
	
	
	
	
	
	

	Body of the presentation 

	Different sections
	
	
	
	
	
	
	

	Effective transitions between the different parts
	
	
	
	
	
	
	

	Conclusion

	Summarising and concluding the presentation
	
	
	
	
	
	
	

	Finishing and thanking (by going back to the opening statement)
	
	
	
	
	
	
	

	Inviting questions
	
	
	
	
	
	
	

	Communication skills

	Keeping the audience interested 
	
	
	
	
	
	
	

	Keeping track of the audience’s attention (eye contact with everybody) 
	
	
	
	
	
	
	

	Voice, tone, speed, rhythm, emphasizing key words, pauses, etc.
	
	
	
	
	
	
	

	Visual aids
	
	
	
	
	
	
	

	Humour
	
	
	
	
	
	
	

	Dealing with questions
	
	
	
	
	
	
	




